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International work placements form an important part of a student’s overall development and
learning within a vocational context. In order to ensure that responsibilities and rights of students,
placement providers are set out and that the conduct of placements conforms to a high standard,
the following information has been set out by the Academy to used as a guide with the intention
to them being adapted to particular requirements of a given course (whilst retaining the core
information that they contain). They have been developed with the aim of keeping the
documentation concise and usable with advantages for everyone involved in the placement
process.

Work Placement information
Timescales

Where agreed, all students are offered a minimum of 3 week placement and a maximum of 6
months in the UK subject to terms and conditions of placement providers

Work placement package

International students on placement in the UK must bear all costs including travel, subsistence,
accommodation and insurance. In some instances however, students may be able to negotiate
remuneration with placement providers to offset these costs. This is entirely at the discretion of
placement provider

Cost based on 3 weeks in the UK

Accommodation on sharing basis (full board)
Set visits

Airport Pick Up

Admin and personal support

Package amount: 75, 000 RS

Work Placement Process begins

» The process for negotiating a work placement should begin before the placement starts at the
very latest - i.e. placement negotiations should start as soon as possible and at least 4 weeks
prior to commencement.

» The student should either select a provider from list of providers as and when made available
or arrange their own placement - this usually means an employer or an organisation they are in
contact with on a voluntary basis.

» The provider should usually be approached by the student supported by the agent in the first
instance.
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* When the provider has expressed an initial interest in making a placement available for the
student a meeting/interview should be organised between the provider and the student to
discuss the terms of the placement.

* International students must obtain offer letters and make necessary visa arrangements to
comply with any immigration entry requirements

Work Placement generic guidelines
Attendance

* Students on a work placement are expected to attend the placement for the total numbers of
hours agreed . This can either take the form of a series of whole days or weeks. This is
negotiated before the start of the placement .

Formative Work

* Students are expected to undertake formative work as part of their placement and coursework.
This may take the form of a work log, essay or learning diary which forms the basis of
summative work.

Student responsibilities and rights.
Students must:

1. Observe the conventions of the placement organisation with regard to hours of work, dress
code, standards of behaviour etc.

2. Attend regularly at the pre-agreed times.

3. Act at all times in a professional manner and respect the needs of all staff, clients, customers
and others that they come into contact with during the placement.

4. Actively engage with the policies, practices and aims of the placement organisation by taking
every opportunity to familiarise themselves with them.

5. Take responsibility for their own safety and that of others in terms of Health and Safety
legislation, including familiarising themselves with the relevant policies of the organisation at the
start of the placement.

6. Prepare adequately for the placement in accordance with guidance from the tutor and/or
placement provider.

Assessment issues

Where a course includes a placement the assessment will normally be directly linked to the
experiences and learning on the placement through some form of reflective exercise. When a
student does not complete the full placement for whatever reason the agent should discuss with
the student how the assessment tasks can be completed. It may well be that any negative
experiences can be usefully reflected on without diminishing the student’s performance.
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However, where it is not possible to fully undertake the assessment task the convenor should

set alternatives that enable the student to demonstrate that they have met the learning outcomes.
This may, for example, mean setting a piece of work in which the student reflects on a case
study or researches issues around the work of an organisation in the field of study.

List of placement providers

Midlands

Ice Media Corporation Ltd — Media Company
South Leicestershire College — Further Education Institution
KRC Associates — Accountants

Llyodstsb Bank

Punjab 2000 - Video Production

Vis International — Advertising and Marketing
Global Consulting - Advertising and Marketing
EAVA FM — Radio Station

EMDA - Government Agency

Leicester City Council — Local Government
Leicester Mercury - Newspaper

Anand International — ElectronicsTrader
Companile — Hotel - Further Education Institution
Demont University - Further Education Institution
Farsan Ltd — Food producer

Aston Business School - Further Education Institution
Castle College — Further Education Institution
Pondstretcher - Retailer chain

Lincoln College - Further Education Institution
Dudley College - Further Education Institution
Bolywood Academy — Dance School

London

Severn Telecom - Telecoms
Venus TV - TV Channel
ARY Digital - TV Channel
Bowling & Co - Solicitors
Cartier — Luxury goods

Meble - Kitchens

Mirage Photolabs - Print labs
J K Shah - Acountants

APEX — Travel agencies

THE ABOVE MAY BE SUBJECT KDDITIONS ANDCHANGES



